
 

 

 

 

Date: - 23rd March 2024 

 

 

 

Dear Kavita Palve, 

  

This has reference to your interest in taking up a full-time employment with Kautilya Bharat as a part of 

your career development.  

 

It gives me a great pleasure to invite you on board to be a part of Kautilya Bharat in the role of   

Shivaai-District Coordinator. We expect you to assume charge on or before 26th March 2024. Please 

find below terms of your employment with Kautilya Bharat.  

 

 

Compensation  

 Your annual compensation will be Rs. 3,12,000/- per annum.  

 

 

 

Probation  

1. Initial three months of employment would be termed as probation, which would end automatically and by 

default. You will be confirmed starting fourth month onwards unless extended by your manager on 

evaluation of your performance. Such extensions will be formally communicated to you; otherwise, all 

default confirmation will happen automatically with no communication.  

2. From the said three months of probation, your performance for the first two months shall be reviewed and 

the annual performance shall be eligible accordingly.  

3. You shall be eligible for leaves as per company policy on pro-rata basis.  

4. Confirmation has no bearing on your compensation.  

 

 

Employment at will  

1. By accepting this offer you confirm that you have understood all about nature of our business, your role 

in the company, reporting structure, work demands and are fully aware that with change in business 

demand, these may change over time.  

2. You have assessed the work requirement and you are reasonably confident of your fitment to the role 

given your education and experience.  

3. You are accepting this offer at will and agree to abide by the terms, guarantees and code of conduct of the 

organization.  

 

 

 

 

 



 

 

 

  

 

Separation  

1. Given that this is employment at will both sides would be free to end the engagement by giving a written 

notification.  

2. To ensure a smooth separation process, both sides would be bound to give clear 30 working days advance 

information after completion of one year with the company. This notice duration cannot be compensated in 

any other form.  

3. During probation period company would have the right to terminate this engagement by giving notice of 

15 working days. However, post confirmation the notice period from the either side will be of 2 working 

months.  

4. No verbal or written communication from any authority other than the Managing Director can overrule 

this term at a later date.  

 

Conditionality  

This offer is conditional to positive outcome of following:  

1. Information provided by you in your application to us for employment (including resume) and documents 

submitted are genuine and documents submitted as per Table-A are genuine.  

2. Submission of documents mentioned in Table-A is essential to get the Appointment Letter.  

3. You do not have any impending legal proceedings against you in any court of law.  

4. You have been relieved by your previous employer and are not employed on the date of Kautilya Bharat.  

5. Reference provided by you approve of your suitability of character.  

6. That you are medically fit to execute your responsibilities at work.  

7. All disputes, civil/criminal shall be subjected exclusively to the jurisdiction of Maharashtra courts.  
8. All travel or expenses done on behalf of the company need to be, without exception whatsoever, 

approved in writing from Head office via email only.  

 

I once again welcome you to the family of Kautilya Bharat and wish you a satisfying experience here. 

Please sign a copy of this offer as acceptance and look forward to meeting you on your joining day.  

 

For, Kautilya Bharat 

 

 

 
 

Manager HR  

 

 

Enclose with:  

1. Table-A  

 

 



 

 

 

 

TABLE A 

 

Documents 

required at the 

time of jointing 

S.No.  

Documents Required  Format  Documents Type  

1  Proof of Age and ID  Photocopy  Driving License / 

10th Certificate / Pan 

Card  

2  Proof of Residence  Photocopy  Telephone Bill / 

Ration Card / 

Passport / Voter ID 

Card/ Electricity 

Bill/ Rent 

Agreement / Aadhar 

Card.  

3  Educational 

Qualifications  

Photocopy  10th, 12th, 

Graduation, Post-

Graduation / 

Diploma  

4  Experience Relieving 

Letter  

Photocopy  On the letter head of 

your last company  

5  Last 3 months Salary 

Slips / Bank Statement  

Photocopy  With your last 

company stamp  

6  Appointment Letter / 

Salary Revision Letter  

Photocopy  On the letter head of 

your last Company  

7  3 Photographs  Hard Copy  Passport Size  

8  Updated Resume – Till 

Date  

Hard Copy  

9  Cancelled Cheque of 

existing Bank Account  

Hard / Scanned Copy  For Salary Purpose  

10  Offer Letter  Photocopy  Signed copy of this 

document  

 















02 November 2023

Personal & Confidential

Mr. Deepak Bhimsing Rathod

At Post : Talegaon
Chalisgaon
Jalgaon
Pin Code: 424108

Emp Code: 12490

Subject: Appointment Letter

Dear Mr. Deepak Bhimsing Rathod

We have pleasure in appointing you in our Company as Welfare Officer (Grade M4) in HR department in Solar Group &
Subsidiaries on the following terms and conditions:

1.   Appointment Date

This appointment shall be effective from 23 October 2023.

2.   Place of Work

Your initial place of posting is at Chakdoh 

However, your employment can be transferred to anywhere in India within organization depending upon requirement.

3.   Compensation & Benefits

The detailed break up of your Compensation & other company benefits applicable to your grade is enclosed in Annexure A.

4.   Joining Documentation

You  are  required  to  submit  all  the  necessary  documents  as  mentioned  in  the  offer  letter.  The  failure  to  submit  any  of  the
necessary documents may lead to termination of your employment.

5.   Probation Period

You will be on probation for a period of six months from the date of joining and on satisfactory completion of your probation
period, your services will be confirmed through a letter. In case of necessity, the management reserves the right to extend your
probation period.                                                               

6.   Job Responsibilities

Your Role & Responsibilities shall be finalized after your joining the Organization.
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Our Ref :FFI/HR/AO/291021/4559
 
08 Nov 2021
 
Mr. PRADIP EKNATH MORE
Employee Code: FRE30259
 
Dear PRADIP EKNATH MORE,
 

APPOINTMENT LETTER 
 
Welcome to Future Focus Infotech Pvt. Ltd.
 
We are pleased to confirm your appointment as ‘Desktop Support Engineer’ with effect from 22 Oct 2021 under the
following terms:
 
1. Salary
 
Your annual cost to company (CTC) will be Rs.2,20,800.00/- ()
 
Provident Fund
 
You will be covered under the Provident Fund Scheme.  Employee's contribution to this scheme, at a rate of 12% as per the
EPF guidelines, will be deducted from your monthly Gross Salary.
 
ESI
 
As per the provisions of the Employee State Insurance scheme, if applicable, the employee's contribution to this scheme at
a rate of 1.75% of Employee Contribution will be deducted from your monthly Gross Salary.
 
TDS
 
As per the provisions of Income Tax act, your salary is subject to TDS deduction if applicable, The Income Tax Rules in
force, from time to time, will govern TDS.
 
2. Leave
 
Leave may be availed as per the organization’s policy. Your leave application (leave application form) should be submitted
to & approved by your reporting authority/Project Manager (at the Organization/customer site), with a copy to Consultant
Management Group.
 
3. Code of Conduct
 
A productive, transparent and professional work environment is encouraged in the organization. You are expected to follow
the organization’s code of conduct at all times (pls. ref. the employee handbook).  The organization expects the highest
standards of quality, integrity and discipline from you. In the event of your failing to meet these standards, the
Organization may proceed with corrective measures as deemed appropriate.  Any action that is detrimental to the normal
functioning of the organization and its interests will be deemed as misconduct including continued absence from
work/frequent leave without necessary approval/valid reasons, unpunctuality to/at work, disciplinary issues, fraud,
misappropriation of funds, theft, pilferage, misbehavior with colleagues/customers/suppliers, violation of confidentiality,
etc... In the event of a possible misconduct be reported/observed, you will be provided suitable & fair opportunity to clarify
and explain to the Grievances Committee prior to any action being initiated.
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4. Confidentiality
 
You shall maintain confidentiality associated with your work at all times. Breach of confidentiality will attract serious
disciplinary action. You shall not, either during the continuance of your employment or thereafter, except in the proper
course of your duties, divulge to any person whosoever and shall use your best endeavor to prevent publication or
disclosure of any trade secrets or a manufacturing process or any other information concerning the business or finances of
the organization or any of its associates, activities, dealings, transactions or affairs which may come to your knowledge in
the course of your employment.
 
In precise instances, on the requirement of the Organization's Customers, you may be required to endorse an additional
Non-Disclosure or Intellectual Property Rights (IPR) agreement as may be specified by the Customer.
 
5. Non Compete
 
During your employment with the Organization and for one year thereafter, you shall not, either directly or indirectly or
through a third party, solicit or cause to be solicited for the purpose of acquiring business from any of the Customers of the
Organization or a third party that has already been dealing with the Organization for similar services.
 
6. General Working Conditions
 
Working Hours
 
Employees shall work as per the Customer's time schedule and are required to report to work on all regular working days.
While it is mandatory that employees work for the default 8 hours per day, there may be circumstances/exigencies where
continued availability of employees may be required beyond the normal schedule defined. This will be formally processed
and authorized by the respective reporting officers. You are expected to co-operate and support the request. Under such
circumstances, “Compensatory Off” may be availed with the approval of the relevant authority/reporting manager. If, for
some reason, you have to work on a shift-basis, this will be communicated to you by your respective function/department
heads.
 
Absenteeism
 
Your absence from work for more than three consecutive business days without the explicit approval of your reporting
authority/intimation (including overstay on leave/training), shall be considered as your disinterest in continuing with your
responsibilities & thereby, employment with the organization. This will be considered as your having terminated your
employment on your own accord without providing the required notice. This would result in your losing your lien on the
service/employment.
 
Dress Code
 
You are expected to respect and follow the dress code as specified by the Customer.
 
Network Access Policy
 
This policy will be applicable to you as per Customer's norms.
 
Other conditions
 
1. Storage Media & other equipment (e.g.: removable hard drives/storage, laptop, tapes, manuals/books, etc.) are not
permitted access or exit as the case may be, without formal documentation and authorization by the respective
function/department heads. Non-compliance on this will be regarded as a violation of the security process & is subject to
associated action/penalty. In case the Customer to whom you are deputed, wishes to provide you with a laptop/other assets
with the organization's concurrence, the same shall be maintained by you in a proper condition and is to be duly returned
to the Customer under advise to us at the time of completion of the project with the Customer or at the time of separation
from our organization, whichever is earlier
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2. You will not (except in the normal course of the Organization's business) publish any article or statement, deliver any
lecture or broadcast or make any communication to the press, including magazine publication relating to the organization's
products or to any matter with which the Organization may be concerned, unless you have previously applied to and
obtained the written permission from the organization/Management
 
3. You will be required to maintain utmost secrecy with respect to Project documents, commercial offer, design documents,
Project cost & Estimation, Technology, Software packages license, Organization’s polices, Organization’s patterns & Trade
Mark and Organization’s Human assets profile, etc
 
4. You will be required to comply with all such rules and regulations as the Organization may frame from time to time.
 
5. Any of our technical or other important information which might come into your possession during the continuance of
your service with us shall not be disclosed, divulged or made public by you even thereafter.
 
6. If at any time in our opinion, which is final in this matter, you are found a non-performer or guilty of fraud, dishonest,
disobedience, disorderly behavior, negligence, indiscipline, absence from duty without permission or any other conduct
considered by us deterrent to our interest or of violation of one or more terms of this letter, your services may be
terminated without notice and on account of reason of any of the acts or omission the organization shall be entitled to
recover the damages from you.
 
7. You will not accept any gift, commission or any sort of gratification in cash or kind from any person, party or firm or
organization dealing with our organization. Should you find yourself in such a situation/position, you are expected to
immediately report the same to the Management.
 
8. This appointment letter is being issued to you on the basis of the information and particulars furnished by you in your
application (including resume), at the time of your interview and subsequent discussions. If it transpires that you have
made a false statement (or have not disclosed a material fact) resulting in your being offered this appointment, the
Management may take such action as it deems fit in its sole discretion, including termination of your employment
 
9. You will be responsible for safekeeping and return in good condition and order of all organization property, which may
be in your use, custody or charge.
 
10. You shall not raise any claim or claim employment damage, loss or compensation of any sort whatsoever against the
Customer organization, at any point of time. This employment is governed by the contractual agreement between our
Organization and Customer, for the time specified
 
11. Your employment with us can be terminated by either party, by giving 60 days prior notice, in writing. At the discretion
of the management, 60 days gross salary may be paid along with GST and / or other applicable taxes to the Organization in
lieu of the notice period. However, notwithstanding the notice period mentioned herein, if you commit breach of the terms
of this employment agreement, then the Organization may terminate your employment with a day's notice.
 
This agreement with terms and conditions will be the only governing document of your employment with the Organization
and will supersede all other terms and conditions.
 
In the event of the assignment for which you are being employed, coming to an end, efforts to reallocate you to an
alternative assignment will commence. In case, the reallocation is not possible, your release process will be initiated.
 
Further, you may refer to our Corporate Policies and Statutory information on the Future Focus Infotech Portal to which
you will be provided access on completion of the appointment process.
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7. Our expectations from you:
 
As Focusites, we honor the following commitments towards the organization & its business:
 
• Commitment towards achieving business objectives
• Continuous enhancement of skills and ability
• To abide by organizational norms
• To uphold and foster organizational values
• To honour the concept of mutual growth
• To function effectively as a team
• Maintain and Support an innovative environment
 
We look forward to achieving goals and growing to great heights with our people. We emphasis that our strength and
success stem from the ability and commitment of our people.
 
You are requested to return the endorsed copy of this Appointment Order to us. Your endorsement on the copy confirms
your acceptance of our terms and conditions and that you would be joining us on the given date. For any queries on this
appointment order, please contact/email cmg.corp@focusite.com.
 
Once again we welcome you to FFI & look forward to a fruitful collaboration.
 
Sincerely,
For Future Focus Infotech Private Limited
 

 
(NIVINDER NAGPAL)
Associate Vice President -Consultant Management Group
 
 
 
This is a system generated, digitally signed document.



















TMPCON112304962

Model Contract of Apprenticeship Training for Major/Minor* Apprentices

1. Name and Registered Address of Establishment : D M PRECISION STAMPINGS COMPANY (E02222700140)

with Telephone no. & E-mail address : H-7, D M PRECISION STAMPING COMPANY,
NASHIKNashik, Maharashtra

: 0253-89565058
: hr_h7@mdindustries.com

2. (a) Name of Apprentice (Block Letters) : LAXMI SAHEBRAO SURYAWANSHI (A112305002)
(b) Father’s/Mother’s /Spouse’s Name : Sahebrao suryawanshi

3. Address of apprentice : null, null, at post rathache bahal taluk
: a chalisagaon, null, Maharashtra, Jalgao
: n, 424106, null,
: Jalgaon, Maharashtra

4. Gender : Female

5. Date of Birth : 27-03-2001

6. (a) Whether belongs to SC/ST/OBC/PwD/ Minority : Yes
(b) Name of the Category : Obc

7. Educational Qualification (Highest) : Post Graduate - M.Sc

8. (a) Category of Apprenticeship : Optional
(b) Name of the trade for which Apprentice is training : Automotive Quality Control Assistant

9. Apprenticeship Training duration (Total) : 360 Days
(a) Duration of Basic Training : 2 Weeks
(b) Period of On-the-Job Training : From 25-10-2023 to 18-10-2024

10. Apprenticeship Training Location : D M PRECISION STAMPINGS COMPANY
(a) Name and address of facility where Basic Training is
to be provided : N/A

(b) Name and address of the facility where On-the-Job
Training is to be provided : D M PRECISION STAMPINGS COMPANY

D M PRECISION STAMPINGS COMPANY
Nashik
Maharashtra

11. (a) Date of execution of contract : N/A
(b) Age of Apprentice on the date of execution of contract : 22 years, 7 months and 6 days

12. Is the establishment opting for benefits under NAPS*? : Yes
*If yes, Annexure 2 to this contract will also be applicable.

*For DBT cases- Partial stipend support by the Government of India under NAPS will be
limited to 25% of the stipend paid, upto a maximum of Rs. 1500 per month per
apprentice during the apprenticeship training period.
For Non-DBT cases- Full stipend will be paid by the employer

13. Monthly stipend amount



Year of training Total stipend amount (in Rs.)

Break up of total stipend amount (in Rs.)

Employer’s share out of col. 2
Government of India’s share out

of col. 2(25% of stipend paid
upto a maximum of Rs. 1500 per

month per apprentice)
(a) During 1st year of training 13000 11500 1500
(b) During 2nd year of training N/A N/A 0
(c) During 3rd and 4th year of
training N/A N/A 0

The Establishment agrees and understands that the minimum monthly stipend amount is prescribed in the Rule 11(1) of Apprenticeship
Rule, 1992. The Establishment confirms that the agreed monthly stipend amount entered above must be higher than these minimum
rates.
If the minimum rates are modified through legislation (either through modification of rules, or through modification of minimum wages
payable) during the course of apprenticeship, this revised rates will apply as the minimum payable to Apprentice

14. (a) Name and Address of Guardian In case Apprentice is
under 18 years of age (Minor) : N/A

(b) Relationship with the Apprentice : N/A

15. (a) Whether Apprentice was identified through approved
Third Party Aggregator : Yes

(b) Name of TPA (if applicable) : Yuvashakti Foundation

16. We, the Establishment, Apprentice/Guardian solemnly declare that we have read the Apprentices Act, 1961
and the Apprenticeship Rules, 1992 as amended from time to time, regarding the contract of apprenticeship
training including obligations and terms and conditions contained in Schedule V and VI of the said rules and
will comply with the same.

17. I, the Apprentice, declare that all details shared by me, including educational qualifications and other personal
information shared, is correct and will provide original documents for verification at any time

18. We, the Establishment, have examined the Apprentice’s information, including personal details, and will seek
relevant documentation for verification as and when required.

19. In case of default by either the apprentice or the employer, we agree to compensate the other party as per the
provisions of the Apprenticeship Rules, 1992 (Main Provisions of the Rules may be seen in the Annexure 1).

20. The Establishment, Apprentice/Guardian hereby also declares to comply with the terms and conditions of
National Apprenticeship Promotion Scheme (NAPS),if applicable.

Signature of the
Employer with seal Signature of Apprentice Signature of Guardian



FOR OFFICE USE ONLY

Contract Registration No. : TMPCON112304962
(To be given by the Office of the Apprenticeship Adviser)
(Mandatory only for Registered Trades)

Signature of Registering Authority
(Apprenticeship Advisor)

(Registration required for Designation trade only)



Annexure 1 Contract of Apprenticeship Training

Some provisions of the Apprenticeship Rules relating to the Contract of Apprenticeship Training are reproduced below for sake of
convenience.
Both the Establishment and Apprentices have read and are bound by the provisions of the directions in have read the Apprentices Act,
1961 and the Apprenticeship Rules, 1992, which will apply to this Contract of Apprencticeship

1. The stipend for a particular month shall be paid by the tenth day of the following month. No deduction shall be made from the stipend
for the period during which an apprentice remains on casual leave or medical leave. Stipend shall, however, not be paid for the period
for which an Apprentice remains on extraordinary leave.

2. Where the Contract of Apprenticeship is terminated through failure on the part of the employer in carrying out the terms and
conditions of the Contract (as notified under the Apprenticeship Rules, 1992), he shall pay to the apprentice compensation as
determined by Apprenticeship Advisor.

3. In the event of premature termination of Contract of Apprenticeship for failure on the part of apprentice to carry out the terms and
condition of the contract (as notified under the Apprenticeship Rules, 1992), the apprentice hereby guarantees to employer the
payment of such amount as determined by the Apprenticeship Adviser as and towards the cost of training.



Annexure -2 | Covenants and conditions specific to NAPs scheme

1. For availing benefit under NAPS scheme, the course under which apprenticeship training is being provided, should be NSQF aligned.

2. Assessment and Certification shall be done jointly by the establishment and SSC/ NCVT/ other bodies as notified from time to time
under NAPS guidelines.

3. The Establishment warrants and confirms that they have studied, understood and agree to comply with the guidelines that are
applicable to Establishments that are part of the NAPS scheme. These guidelines are published at
(https://www.apprenticeshipindia.gov.in) and maybe updated from time to time.
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Duplic

For QSpiders Online Training Center 

Authorised Signature

Tax Invoice
Original for recipient

QSpiders Online Training Center
(Unit of Test Yantra Software Solutions (India) Pvt Ltd)

Billing Address: Test Yantra Software Solutions India Pvt Ltd. #50, 2nd Floor, ''Brigade MLR Center'', Vani Vilas Road, Bangalore-560004
India

Range:Range DSD3 Division: South Division - 3 Commissionerate: Bangalore So

GSTIN:
29AACCT8084C1Z5

Invoice No:
202207WEB0710

Date: 29-07-2022 Place of supply:
Bangalore South

State Code: 29 State: Karnataka

Description of
service: Commercial
training and coaching -
Java Development
Course

SAC: 999293 Fees Amount:
25,381.36

CGST @ 9%:
2,284.32

SGST @ 9%: 2,284.32 Total Amount: 29950

Location of training - MP Nagar, Bangalore South

Reverse charge - No

Received Cash/Cheque/Card/Online From Mr./Ms. Renuka Bhaskar Mali

Address: At post pohore,tal -chalisgaon , 
chalisgaon , 
null

GSTIN: State: Karnataka State Code: 29

Range: Divison: Commissionerate:

Instructions:
This receipt is Valid for 6 months.
Please Keep the receipt safe till Completion of the course
In case of cheque bounce , extra bounce charges Rs.365/- Will be Charged
This receipt is not transferable
Fees is charged only for training and not for placement activities
Fees paid will not be refundable if student quits the course before the completion
By accepting this receipt I accept all terms and conditions.

Head Office: #50, 2nd Floor, Brigade MLR Center, Vani Vilas Road, Bangalore-560004

Student Signature













 
 
 

 

 

 

MIDBRAINS 

TECHNOLOGIES 
 

 

Address 

2nd floor, Above HDFC Bank 

near Pandit Petrol Pump 

Dange chowk,  Hinjewadi 

road, Pune, Maharashtra 

411033 

 

Email 

 

 

 

Date: 26/03/2024 

 

 

 

Dear Yashodip More, 

Offer Letter 

hr@midbrains.in 

 

 

Website 

www.midbrains.in 

We refer to the discussions held with you earlier and take 

Pleasure in offering you as a HR Intern in our organization. You are 

requested to join us on 01-April-2024. Your job specifications will be 

provided to you separately. 

 

We shall be offering you an Internship duration of upto 3 

months with stipend based on the performance as discussed mutually at 

the time of interview you had with us. All other benefits will be as per 

the existing policy of an organization for which you will be entitled upon 

your joining the organization. 

 

This appointment is offered to you based on the information 

provided by you in writing and during the course of subsequent 

correspondence and meetings. In the event of any of the information 

being proved to be incorrect, the organization will view it seriously and 

take appropriate action. 

 

We look forward to a very rewarding mutual relationship to the 

benefit of yourself and the company. 
 

. 
 

Yours faithfully, 

 

  

 

Atul Kumar 

HR Department 

mailto:hr@midbrains.in
http://www.midbrains.in/





